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e-Waste Warriors Risk Assessment 

Risk Assessment for collecting recyclable and repairable electricals

	Risk identified
	Likelihood
	Impact
	Mitigation plan

	Danger of injury on sharp items
	Low
	Medium
	Ensure a member of staff is present at collection times

	Bins overflow
	Medium
	Medium
	Follow e-Waste Warriors – Guidance on running and storing the bins to ensure KCC are contacted and can arrange for additional collection or movement of items

	Items left in front of bins
	Medium
	Low
	Ensure a member of staff is present at collection times. 

	Items too big for collection bins
	Low
	Medium
	Ensure staff member knows the size requirements (small electricals smaller than a microwave) and items are refused 

	Theft of items  
	Low
	High
	Ensure bins are locked using the supplied locks and are placed in a safe, preferably locked area overnight



e-Waste Warriors – Guidance on running and storing the bins
Running the bins
· Both bins to be available for collections in a visible place (preferably brought to main gate or place with most footfall) 
· Bins to be available for the entire four-week project
· Bins to be manned by a member of staff (where possible)
· Drop-down front of bins to be used until the bin fills up to that level, then the drop-down front can be closed for collections until the bin is full. This is to avoid damage to the valuable items
· Ensure items are placed into the bins, rather than thrown in
· When bins reach 2/3 – 3/4 full, please contact us at richard.izzard@kent.gov.uk or lowcarbon@kent.gov.uk so we can arrange for a collection or move the items to other bins
· If one of the bins fills up quickly, items can be moved to the other bin, but items will need to have a sticky label (supplied) attached to them so we can easily identify recyclable and repairable items
· Ensure only small electricals are brought to the bins, smaller than a microwave
· Ensure (where possible) people are not recycling vapes and batteries and that batteries are removed before placing in the bins
· If the bins are full and collection is not possible until a certain date, please ensure parents are updated via email so no further items are brought in until they are emptied

Storing the bins
· Bins should be closed and locked after use with the provided locks
· Overnight, the bins should be placed in a lockable storage area (where possible) and/or out of sight and locked using the provided locks
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